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PREPARING YOUR CV 
 
We offer these guidelines for you to present yourself in the best way possible.  Please put information in 
this order.   
 
BASIC INFORMATION 

• At the top, put your full name (the exact same way it appears on your passport).   
 

• Include your full physical mailing address in your home country. If you are currently living 
abroad, include that address, too—with the dates that you are in that country.  

 
• List your nationality.    

 
• After the physical mailing address, put all contact information possible:  email, cell phone, 

Skype, What’s App, etc.   
 

• Include marital status, and children, if you have any.  
 

 
WORK HISTORY  
The work history is the MOST IMPORTANT part of the entire CV/resume.  Imagine that a farmer in a 
far-away country is reading this document.  They know NOTHING about you, and NOTHING about your 
country.  Worse, they may well imagine that your country is not very modern—even if you have extensive 
experience in the latest technology and most up-to-date management.   
 
• Animal agriculture employees or trainees are the most sought-after in almost every country.  If your 

experience is only in horticulture or agronomy, you need to emphasize those experiences that show 
your animal agriculture training.   

 
 

• List these experiences chronologically, with the most recent at the top.  Ideally, you should be 
currently working when applying.  
 

• You should not have any gaps in the work history.  If you do, perhaps include a reason why.  For 
example, “2017-2018 is the year I went abroad to Israel to work in agriculture.”   
 

• Exception to chronological listing is if all of your experiences are outside of animal agriculture, in 
horticulture or agronomy.  If that is your situation, you need to list your relevant animal agriculture 
work on top.  Also include a statement about why you would like to increase your agricultural 
knowledge in this field.  Note, too, how you would utilize this training, and what it might mean for 
your situation or future career.    

 
• If you are from a farm, and have worked on the farm all your life, you should include that 

experience.  Many farmers LOVE to see that you worked with your family, because it shows that you 
have life-long learning experience—and that you understand what it’s like to run a business, too.   
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• If you are out of college, you need to show all your work history from the date of graduation on.  If it 

not related to agriculture, do not bother listing a lot of things that you did.  Include it to show that 
you were gainfully employed (not sitting around on the couch playing video games all day)… and if 
there are skills there that you learned that are valuable to a farmer, definitely list them.  For 
example, if you worked stacking shelves at a grocery store, you could say that you “stacked shelves 
at the local grocery store, learning about how to inventory and track supplies”.   
 

• If you don’t have any real work experience yet, list what you have done as internships.  Just note 
clearly that it was an internship.   
 

• If you don’t have any internships, list what you did in class.  
 

• If you don’t have any real work experience, or internships, or class work… then you are not qualified 
for these experiences.   

 
• Use specific verbs.  Instead of saying, “completed daily chores”, list out what the daily chore was.  

For example, say, “Gave 25 baby calves their bottles of milk and their water and grain twice a day.”   
Give the farmer a way to see that you have done something that he will need done.  
 

• Include specific numbers whenever possible, like “Tracked and recorded reproductive data for 50 
cows.”  Make it clear that this business is more than a few cows in someone’s backyard.  

 
• Include results wherever you can.  Instead of saying, “Monitored 30 young heifers for heat, 

improving the farm’s overall pregnancy rate from 40% to 52%.”  If you don’t have numbers or 
results, you can still do this, just be more general:  “Monitored 30 young heifers for heat, which 
improved the overall pregnancy rate on the farm.”  Show the farmer that you understand what was 
really important in the job you were doing—and that you were getting positive results for this place, 
and should be able to do that again for him.  
 

• Include a brief sentence or two about the employer, instead of just saying the name of the business.  
For example:  “Statz Brothers Farm is located in a small town near Madison, the capitol of the state 
of Wisconsin.  The farm milks 5,000 cows, and has a bulk tank average of 76 lbs/day/cow. “    

 
• Remember:  write everything as though you were talking directly to the farmer who might take you 

on—because that is who will ultimately read this—and make a decision on whether or not to accept 
you at his farm!   

 
• Use this sort of a format:  

• ABC FARM (name of employer—if it is your own farm, that’s fine, too!)  
• Dates of employment (month and year that you started – month and year of your 

departure)  
• Statement about the employer/business  
• Title (if you had one, if not, list “general employee” or “farm worker”, etc.)  
• Then list the jobs you had (with specific verbs, specific numbers, results) It’s normal to put 

down 4-5 tasks for each job, but feel free to list more if there were many things that you did.  
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SKILLS/KNOWLEDGE/TRAINING/DEGREES/EDUCATION 

• All of these are roughly lumped together, but you could also break this into individual areas.   
 

• In general, the farmers want to see that you have PRACTICAL EXPERIENCE.  So if your work 
history is very limited, and you show many seminars and academic work, they may think that 
you just like to talk about the animals, not be out there, “getting dirty”.   

• Languages spoken is a good thing to include in this area.  It’s possible that they have other 
foreign help, and one of your languages you speak might actually be just the one that they need 
to help communication on their farm.   

 
• List all education AFTER high school only.  It’s assumed that you have finished high school.   

 
• Be careful in what you say here in this section.  For example, what does it really mean to have 

“excellent marketing skills” or “project management skills”?  Think about if as if you were the 
farmer, and you are reading this information.  Wouldn’t you rather see that as proven by the 
employment that is on the candidate’s resume—instead of having the candidate tell you, but 
not have any basis about why the candidate says that?   

 
• Computer skills.  I would not emphasize these much, as it gives the impression that your idea of 

farming may just be that you are to sit around on a computer all day.  There are no jobs like that 
in agriculture on these programs (if anywhere in agriculture).  

 
PERSONAL PROFILE 

• This can be included if you want.   
• It can be a good way to show someone something fun about yourself, to make yourself stand 

out a bit.   
 
REFERENCES  

• Usually three is a good amount.  
• References should not be related to you in any way.  
• The only exception could be if you have a relative already in the country (who is doing well!), in 

the area of agriculture that you want to train or work in.   
• Include emails (most people are not going to make international calls).   
• Tell your references that people might contact them. 

 
 
After you believe you have followed all of these steps, please send your resume/CV into 
jill@globalcow.com  Thanks! 
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